THE CORPORATION OF THE TOWN OF KINGSVILLE
BY-LAW 53 - 2007

Being a by-’lq;.,f,}to Govern the Proceedings of Council,
the Conduct of its Members and the Calling of Meetings

WHEREAS pursuant to Section 238 of the Municipal Act, S.0. 2001 Chapter 25 every Council
and local board shall adopt a procedure by-law to govern the calling, place and proceedings of
meetings;

- AND WHEREAS The Corporation of the Town of Kingsville deems it advisable to repeal By-
law 13-2005 to create a comprehensive by-law to govern the proceedings of Council and the
conduct of its members and the calling of meetings.

NOW THEREFORE THE MUNICIPAL COUNCIL OF THE CORPORATION OF THE
TOWN OF KINGSVILLE ENACTS AS FOLLOWS:

—

1. For the purpose of this by-law the following definitions are applicable:
(a) “Clerk” means the Clerk of the Town of Kingsville;
(b) “Council” means the Council of the Town of Kingsville;
() “Head of Council”, as Chief Executive Officer (CEO), means the Mayor;
a “C.A.0.” means the Chief Administrative Officer of the Town of
Kingsville; and '
(e) “Committee” means any advisory or other committee, sub-committee or

similar entity of which at least fifty per cent (50%) of the members are also
members of one or more Councils or local Boards;

® ' “local board” does not include police services boards or public library
boards; . '
(2) “meeting” means any regular, special or other meeting of a council, of a
_ . local board or of a committee of either of them; '
(h) “Municipality” means the Corporation of the Town of Kingsville. -
2. The rules and regulations contained in this by-law shall be observed in all proceedings of]

the Council and shall be the rules and regulations for the dispatch of business by Council
© and its Committees. : '

3. Role as Head of Coun_cil

It is the role of the Head of Council to:

(a) act as Chief Executive Officer of the Municipality;

(b) preside over Council meetings so that its business can be carried out
efficiently and effectively;

(c) provide leadership to the Council
(i) without limiting clause (c) to provide information and
recommendations to the Council with respect to the role of Council
described in Sections 5(d) and 5 (d)(i) of this by-law;

(d)  represent the Municipality at official functions, and;

(e) carry out the duties of the Head of Council under this or any other Act.

4, Role of Head of Council as Chief Executive Officer
"' As Chief Executive Officer of the Municipality, the Head of Council shall:

" (a) uphold and promote the purposes of the Municipality;
(b) promote public involvement in the Municipality’s activities;
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(c) act as the representative of the Municipality both within and outside the
Municipality, and promote the Municipality locally, nationally and
~ internationally, and;

(d) partlc1pate in and foster activities that enhance the economic, social and
env1ronmental well being of the Mumc1pa11ty and its residents.

“Role of Council

It is the role of Council to: ‘

- (a) represent the public and consider the well being and interests of the
~ Municipality;

(b)  develop and evaluate the policies and programs of the Municipality;

() determine which services the Municipality provides; -

(d)  ensure that administrative policies, practices and procedures and
controllership policies, practices and procedures are in place to implement’
the decisions of Council;

- (1) ensure the accountability and transparency of the operations of the
Municipality, including-the activities of the senior management of the
Municipality;

(e) maintain the financial integrity of the Mumclpahty, and;

® carry out the duties of Council under this or any other Act.

COUNCIL AND COMMITTEE MEETINGS

The Inaugural meeting of the Council after a regular election shall be held on the 1%
Monday in December at 7:00 p.m.

. Regular meetings of Council shall be held in the Council Chambers on the 2™ ,3%and 4"

Mondays of each month at 7:00 p.m. Public Notice of meetings shall be posted at the
Town Hall, on the Town’s Website and issued to Local Press and Media.

Personnel Committee Meetings shall be held at the call of the chair.
When the day for a Regular meeting of Council is a public or civic holiday, the Council
shall, unless the Council decides otherwise, meet at the same hour on the next following

day which is not a public or civic holiday.

Council may, by Resolution, alter the date and/or time of a régular meeting provided that

~ adequate notice of the alteration(s) in accordance with the relevant provisions of the

Municipal Act as amended from time to time and/or any by-law passed by the Town
specifying requ1rements for the gwmg of notice.

(a) The Head of Council may, at any time, summon a Spec1al Meeting.

(b)  The Clerk and/or C.A.O. may summon a Special Meeting upon receipt of a
petition of the majority of the Council members for the purpose and at the time
and date mentioned in the petition.

(¢)  Ineither case of (a) or (b) above, the Special Meeting shall be held no sooner than
forty-eight (48) hours following the Head of Council’s summons or receipt of the
petition, as the case may be and the Clerk shall provide notice of the Special
Meeting immed’iéfély following receipt of the summons or petition.

(d) The Public Notice shall be posted at the Town Hall on the Town’s Website and
issued to the Local Press and Media.

(e) A Special Meéting of Council niay be scheduled as required with every attempt
being made to notify the press and the public of any Special Meetings.
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Notwithstanding the notice requirement set out above, in the event of a bona fide
emergency the meeting may be held as soon as practicable following receipt of the
summons or petition, as the case may be, and the Clerk shall make his/her best
efforts to provide as much notice as is reasonable under the circumstances. In
such a case, the manner of giving notice shall be in the discretion of the Clerk.

Unless otherwise specified in the notice described in Paragraph 8(c) above, a
Special Meeting shall be held in Council Chambers. However, in the case of an
emergency, it may hold the Special Meeting in a public office at any convenient
location within or outside the municipality.

The notice of a Special Meeting shall specify the purpose for the meeting.

The Head of Council shall preside at all meetings of the Council.

When the Head of Council is absent or refuses to act, or the office is vacant, the

Deputy Mayor shall act in the place and stead of the head, and, while so acting, the

Deputy Mayor has and may exercise all the rights, powers and authority of the
Head of Council. :

- Notwithstanding Paragraph 12 (b) above, the members may appoint another

presiding officer from among themselves for the purpose of chairing_ a particular
meeting in the absence of the Deputy Mayor.

A Presiding Officer may be designated by secret ballot.

All Councill and Committee meetings shall be open to the public.

Notwithstanding Paragraph 13 (a) above, a meeting of Council, a Committee, or

-local board may be closed to the public if the subJect matter being considered

relates to:

(i')” ) the security of the property of the Municipality or local board and;

(i)  personal matters about an identifiable individual, including municipal or
local board employees;

‘(i) a proposed or pending acquisition or bdisposition of land by the

Municipality or a local board;
(iv)  employee negotiations or labour relations;

(V) litigation or potential litigation, -including matters before administrative
tribunals, affecting the Municipality or a local board;

(vi)  amatter in respect of which a council, board, committee or other body may
hold a closed meeting under another Act; :

(vii)) The receiving of advice that is subject to solicitor — chent pr1v1lege
including communications necessary for that purpose.

A meeting shall be closed to the public if the subject matter relates to the
Protection of };gvacy Act, if the Council, board, commission or other body is the
head of the institution for the purposes of that Act.
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A meeting may be closed to the public if the following conditions are both
satisfied: The meeting is held for the purpose of educating or training the
members; and at the meeting no member discusses or otherwise deals with any
matter in a way that materially advances the business or decision-making of the
Council, local board, or Committee.

Before all or part of a meeting is closed to the public, the Council shall state by
resolution: ' v

(1) the fact of the holding of the closed meeting, and the general nature of the
matter to be considered at the closed meeting; or

(1)  in the case of a meeting under subsection 13(d) of this by-law, the fact of
the holding of the closed meeting, the general nature of its subject matter
and that it is to be closed under that subsection .

Subject to section 13(b) and (c) a meeting shall not be closed to the public during
the taking of a vote.

Despite section 244 of the Municipal Act, S.0. 2001, a meeting may be closed to
the public during a vote if,

1) Subsection 13 (b) and (c) permits or requires the meeting to be closed to
- the public; and, o

(1))  the vote is for a procedural matter or for giving directions or instructions to
officers, employees, or agents of the Municipality, local board or
Committee of either of them or persons retained by or under contract with
the Municipality or local board.

Meetings or sessions which are closed to the public may be referred to as “in-

camera” meetings or sessions.

L\GEND_AS AND SUPPORTING MATERIAL

The Clerk shall prepare agendas of Council and Committee meetings as assigned.

Insofar as is practicable,v Councii agendas, along with supporting material, shall be
prepared and made available to members on the Thursday prior to a Regular
meeting. - ' ' '

Individuals or groups wishing to appear before Council at a regular meeting shall
advise the Clerk in writing, setting out the general nature of the matter not later
than 12:00 noon on the Wednesday prior to the meeting and the Clerk may make a
determination as to deferral of delegations to a subsequent meeting.

Written reports as required by Council, insofar as practicable, are to be made v
available to Council by 4:30 p.m. on the Wednesday immediately preceding
regular meetings and form part of the agenda package.

Staff Reports are to include managers’ reports and written reports from the C.A.O.
highlighting activities in the Town.

Agendas shall be generally formatted as follows but modifications to the matters
to be included or the order of business may be affected without requiring
amendments to this by-law: '
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Call to Order
. Commencement Prayer
. Disclosure of Pecuniary Interest
. Delegations/Petitions
. Amendments to'the Agenda
. Adoption of Accounts
. Staff Reports
. Business / Correspondence — Action Required
. Minutes of the Previous Meetings
. Committee Reports
10. Business / Correspondence — Informatlonal
11. Other Business/Unfinished & New
12. Notice of Motion
" 13. By-Laws (including Confirmatory by-law)
14. In-Camera (Closed) Session
15. Confidential Staff Reports
16. Adjourn . .

NelE- BRI, N SO TOR S g

The business of the Council shall be taken up in the order as listed on the agenda unless
otherwise decided by the Head of Council or presiding officer.

CALLING OF MEETING TO ORDER AND QUORUM

15.

16.

17.

A Quorum shall consist of a majority of members of Council.

As soon after the hour fixed for holding of the ineeting of the Council, and as soon as
Council has a quorum present, the Head of Counc1l shall take the Chair and call the
meeting to order.

If no quorum is present one half hour after the time appointed for a Council or Committee
meeting, the Clerk or recording secretary shall record the names of the members present
and the meeting shall stand adjourned unt11 the date of the next regular meetlng or until
rescheduled.

CURFEW

18.

‘Council and Committee meetings shall stand adjourned at 11:00 p.m. but business may be

continued upon a resolution unanimously passed by Council.

DUTIES OF THE HEAD OF COUNCIL

19.

It shall be the duties of the Head of Council or presiding ofﬁce_r:

(@
b)

(©

(@)

(e)

to open the meeting by taking the chair and calling the members to order;

to announce the business before Council in the order in which it is to be acted
upon, subject to the Head of Council to preside over Council meetings so that its
business can be carried out efficiently and effectively;

to receive and submit, in the proper manner, all motions presented by the
members; ——— - . -

~ to put to a vote all questions which are moved and seconded, or necessanly arise

in the course of the proceedings, and to announce the result;

to decline to put to a vote motions which are con'trary to the rules of procedure;
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“to enforce on all occasions the observance of order and decorum among the

members;

to call by name any members persisting in breach of the rules or order of the
Council thereby ordering the member to vacate the Council Chambers;

to authenticate by signature all By-laws, Resolutions and Minutes of the Council;

to inform the Council when necessary or when referred to for the purpose, on a
point of order or usage;

to recommend the members of Council, in consultation with the members of the
Striking Committee (the Deputy Mayor and the Council member receiving the
highest number of votes in the municipal electlon) who are to serve on
Committees;

to represent and support the Council, declaring its will and implicitly obeying its
decisions in all things;

- to ensure that the deeisions-of Council are in conformity with the laws and By-

laws governing the activities of the Town;

to adjourn the meeting without question in the case of grave disorder arising in the

Council Chambers;

to order any individual or group in attendance at the meeting to cease and desist
any behaviour which disrupts the order and decorum of the meeting and to order
the individual or group to vacate the Council Chambers where such behaviour
persists.

the “Head of Council” or other Presiding Officer may expel any person from a
meeting any person who engages in improper conduct at a meeting.

CONDUCT OF MEMBERS OF COUNCIL AND GUESTS

20.  Council Members shall act at all times in a manner that will enhance public trust and
‘confidence in local government in accordance with the Code of Practice Policy for
member of Council and members appointed by Council.

@

(b)

(©)
(d)

21.  No member shall:

use offensive words or unparliamentary language in or against the Council or
against any member, staff or guest;

disturb anofher_, or the Council, staff or guest, by any disorderly conduct
disconcerting to the speaker or the assembly;

speak on any subject other than the subject in debate;

resist the rules of Council or disobey the decisions of the Head of Council or

presiding officer or of Council on questlons of order or practice or upon the
interpretation of the rules of Council;
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(¢)  leave a meeting without first obtaining permission from the Head of Council or
pre81d1ng officer; '

® be permitted to retake their seat after being ordered to vacate, having committed a
breach of any rule of the Council, until the next meeting and without making an
apology to Counc1l

(g)  interrupt the member who has the floor except to raise a point of order.

No person shall be allowed to address Councﬂ or speak in debate without permission of
the Head of Council or presiding officer.

[MOTIONS / RULES OF DEBATE

Subject to Paragraph 24 and insofar as is practicable, notice of motions shall be given in
writing to the Clerk not later than 12:00 noon on the Wednesday preceding the next
regular meeting so that the matter may be mcluded in the Council agenda package.

Any motion may be introduced w1thout notice if Council, W1th0ut debate, agrees on a
majority vote to dispense w1th410t1ce

A motion must be formally seconded before the question can be put or a motion recorded
n the mmutes

When a motion is presented to Council in writing it shall be read, or, if it is an oral
motion, stated by the Head of Council or presiding officer.

Every motion shall be deemed to be in the possession of the Council for debate after it is
presented by the Head of Council but may, with permission of the Council, be withdrawn ’
at any time before amendments or decisions.

When a question is under debate, no motion shall be received except a motion:

(a) - torefer the question to a Commlttee

‘(b)  to amend;
(¢) to lay the question on the table;

(d)  to postpone/defer indefinitely;
(e) to postpone/defer to a certain time;
(f)  toadjourn; '

(® that the vote now be taken.

A motion to Amend:r ‘

a) | is debatable;

b) is amendable; ‘ ,
c) shall be relévant and not contrary to the principle of the report or motion under
consideration;-
d) may propose a separate and distinct disposition of a question provided that such
- altered disposition continues to relate to the same issue which was the subject
matter;




